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HIGHER KINNERTON COMMUNITY COUNCIL 

MINUTES OF THE REMOTE ANNUAL MEETING HELD VIA MICROSOFT TEAMS 
 ON TUESDAY 21st MAY 2024 COMMENCING AT 6.30 P.M. 

 
PRESENT:  Cllr. C. Upton, Cllr. M. King, Cllr. J. Swash, Cllr. Nugent and Cllr. J. Cooper, Liz Corner (Clerk). 
 
24.011 ELECTION OF CHAIR - and arrangements for receiving Declaration of Acceptance of Office  
Cllr. Upton proposed as Chair by Cllr. King and seconded by Cllr. Swash. On being put to the vote IT WAS 
RESOLVED that Cllr. Upton be duly elected as Chair. IT WAS RESOLVED that Cllr. Upton would sign the 
declaration of acceptance of office in the presence of the Clerk as soon as possible and before the next full 
Council meeting.   
 
24.012 ELECTION OF VICE-CHAIR – and arrangements for receiving Declaration of Acceptance of 
Office 
Cllr. King proposed as Vice Chair by Cllr. Swash and seconded by Cllr. Upton. On being put to the vote IT WAS 
RESOLVED that Cllr. King be duly elected as Vice Chair. IT WAS RESOLVED that Cllr. King would sign the 
declaration of acceptance of office in the presence of the Clerk as soon as possible and before the next full 
Council meeting.   
 
24.013 APOLOGIES FOR ABSENCE / REASON GIVEN 

Apologies for absence received from Cllr. Liddle and Cllr. Allport due to being on holiday, from Cllr. Turrisi due 

to work commitments and from Cllr. Armstrong-Braun citing technical difficulties.   

 

24.014 DECLARATIONS OF INTEREST (to provide an opportunity for Members to declare any personal 
and/or prejudicial interests in any item on the agenda)  
Cllr. M. King - Accounts for Payment - reimbursement of expenses – Cllr. King declared a personal interest.  
 
24.015 TO APPROVE THE MINUTES OF THE MEETING HELD 16th APRIL 2024 
IT WAS RESOLVED that the minutes of the meetings held on 16th April 2024 be approved. 
 
24.016 UPDATES FROM THE MINUTES OF THE MEETING HELD ON 16th  
The following matters arising from the Minutes from the meeting held on 16th April were noted for information: 
 

Page 1 - Heritage Trail – the Clerk had proceeded to purchase the Heritage Trail leaflet dispenser. Cllr. 
King agreed to attach the dispenser to the Bennetts Lane Corner railings by the noticeboard.  

Page 1 - Members noted Mancoed had commenced the Main Road Recreation Ground grass cutting 
schedule. The Clerk advised the invoices for April and May had not to date been received. IT WAS 
RESOLVED the Clerk would proceed to pay the invoices if received prior to the June meeting subject to 
reporting the payments at the June meeting.  

Page 2 – Accounts for Payment – regarding the mandated payment to members in accordance with the 
Independent Remuneration Panel for Wales Report 2024-2025, it was agreed, in the absence of 
confirmation of bank details from Cllr. Armstrong-Braun, the Clerk would proceed to process the mandated 
payment to Cllr. Armstrong-Braun via cheque. Members noted Cllr. Armstrong-Braun last attended a 
meeting in  November 2023 for 20 minutes and  had not attended a full meeting since joining the Council.  

Page 3 - Outdoor Gym Inspections and maintenance works - Cllr. Nugent had sent details of minor 
remedial works required to Wicksteed Ltd and would endeavour to provide an update at the June meeting 
to determine if Wicksteed, as the supplier of the gym equipment, would undertake the remedial works. The 
Clerk had obtained a quote from Wicksteed in the sum of £52.14 for 12 replacement cap covers. Cllr. 
Nugent agreed to source the caps at a lower price from an alternative retail supplier if possible prior to 
HKCC proceeding to placing an order with Wicksteed. Cllr. Turrisi and Cllr. Cooper had agreed to 
undertake the monthly inspections and upload copies of the inspection report to the HKCC Share Point 
folder. Cllr. Cooper agreed to undertake the inspection for May 2024. 
 
24.014 MEMBERS CODE OF CONDUCT   
IT WAS RESOLVED that members would adhere to the Code of Conduct 
 

24.015 TO REVIEW & ADOPT THE COUNCIL’S STANDING ORDERS  
IT WAS RESOLVED to adopt of the Council’s Standing Orders for 2024-2025 
 

24.016 TO REVIEW & ADOPT THE COUNCIL’S  FINANCIAL REGULATIONS  
IT WAS RESOLVED to adopt the Council’s Financial Regulations and associated Financial Reserves Policy  
for 2024-2025 
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24.017 TO REVIEW &  APPROVE THE COUNCIL’S INSURANCE POLICY  
Following a report from the Clerk regarding the renewal invitation and policy summary, members noted the policy 
had been adjusted following acquisition of the replacement cricket practice net and new flower planters and the 
Clerk had liaised extensively with the insurer regarding the insurance categories and level of insurance cover for 
HKCC. IT WAS RESOLVED to approve the Council’s insurance policy for 2024-2025 and agree payment of the 
invoice in the sum of £765.43 which replaced the earlier quotation in the sum of £811.22. 
 
 
24.018 CORRESPONDENCE  

1) Lloyds Bank Statements received by Clerk and checked and filed. 
 

2) Email exchanges with FCC re public rights of way issues with an update from FCC. Members noted HKCC 
had previously raised issues with FCC regarding  two galvanised steel stiles at the ends of footpath  no’s 2 
and 3 where they meet with Bramley Lane which, due to the design and height, were difficult to traverse. 
HKCC had requested that FCC make enquires regarding replacement of the stiles with more accessible 
stiles to improve access to the footpaths for both people and dogs. FCC had now responded to advise the 
landowner had been agreeable to the proposed installation of kissing gates or dog gates and on the basis 
that there was no legal requirement to do so, FCC had no powers to enforce such provision. Members 
noted FCC’s Footpath Inspector had checked the stiles and was satisfied they were safe to use. It was 
agreed that Cllr. Upton would draft an article for the newsletter to inform residents for the FCC Access 
Officer to check and approve prior to publication.  

 
3) Email from North Wales Days Out regarding a recently created web-based local directory for “things to see 

and do” across North Wales with a request for information regarding any free-entry sites within the 
community that could be included within the directory. It was agreed Cllr. King would liaise with the Clerk 
regarding the potential additional of the Heritage Trail and further agreed the Clerk would share the email 
from North Wales Days Out with the Village Hall Management Committee 

 
4) Information received from SLCC re National Clerk’s week from 10th to14th June which members noted. 
 
5) Letter from FCC re improvements to Children’s Play Areas 2024/25 inviting HKCC to submit plans for 

improvements to St. David’s Play Area and/or Park Avenue Play Area. Members concurred both play areas 
had recently been upgraded and required no immediate improvement works. It was agreed the Clerk would 
contact FCC regarding their previous agreement to the S106 monies being used for other play and open 
space improvements including Bennetts Lane Corner improvements and the provision of a bench for the 
corner of Bennetts Lane and Sandy Lane.   

 
6) Emails from One Voice Wales re training sessions & HKCC bookings - members noted a booking for Cllr. 

Swash to attend Community Asset Value training on 15th May had been arranged by the Clerk in 
accordance with HKCC’s Scheme of Delegation following agreement by the Chair and Vice Chair. IT WAS 
RESOLVED the Clerk would proceed with payment of the invoice for training in the sum of £20.00. IT WAS 
FURTHER RESOLVED to procced with confirming a booking for the Clerk to attend Finance and 
Governance Toolkit training on 29th May at cost of £40.00. Cllr. Swash advised the  Community Asset 
Value training had been of interest although the content had been basic with limited value other than for 
attendees with no understanding of the Community Asset Value regime. 

 
7) Emails exchanges with resident re Ash tree felled on Main Road Recreation Ground - members noted a 

resident whose property abounded land owned by FCC on which ash trees were present had made 
enquiries regarding the recently felled ash tree on MRRG.  The Clerk had provided the resident with a 
comprehensive response confirming HKCC had worked with Last Branch Tree Surgery for many years to 
ensure the condition of the trees on MMRG were monitored and managed in accordance with the HKCC’s 
obligations as the lessee of MMRG. The recently felled ash tree had ash die back in the category 2/3 which 
had raised real concerns given the condition and proximity of the tree to the public highway (pavement and 
road) and the real risk of the tree/branches falling onto the highway or within the play/open space area. The 
tree had been monitored and left in-situ until the risk posed by the increasing level of the disease could not 
be safely mitigated other than by felling the tree. 
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24.018 TO REVIEW AND APPROVE THE COUNCIL’S MODEL PUBLICATION SCHEME, MODEL LOCAL 
RESOLUTION PROTOCOL, ELECTRONIC COMMUNICATIONS & ACCEPTABLE USE POLICY, COMPLAINTS 
POLICY, DIGNITY AT WORK (BULLYING & HARASSMENT) POLICY, VEXATIOUS COMPLAINTS POLICY, 
EQUALITIES POLICY AND PRIVACY POLICY 
 
IT WAS RESOLVED to approve Council’s Model Publication Scheme, Model Local Resolution Protocol, Electronic 
Communications & Acceptable Use Policy, Complaints Policy, Dignity at Work (Bullying & Harassment) Policy, 
Vexatious Complaints Policy, Equalities Policy and Privacy Policy and noted the Clerk would ensure the documents 
were marked accordingly to confirm the date of review and approval. 
  

 
24.019  ACCOUNTS FOR PAYMENT  

1) Gallagher - Hiscox Insurance Company Limited (insurance for 2024-2025) - £765.43 – in accordance with 
the resolution to approve the Council’s insurance policy for 2024-2025 and agree payment of the invoice in 
the sum of £765.43 which replaced the earlier quotation in the sum of £811.22, Cllr. Swash proposed and 
Cllr. Upton seconded that the Clerk as Service Administrator proceed to facilitate the payment by internet 
banking transfer. All agreed.  

2) One Weigh (UK) Ltd (leaflet dispensers for Heritage Trail leaflets) - £22.80  - expenditure incurred on 
behalf of HKCC as agreed at the April meeting and payment reported at the next meeting in accordance 
with Para. 6.6 Higher Kinnerton Community Council’s Financial Regulations 

3) Cllr. King (reimbursement for April newsletter) - £175.99  - the Clerk as Service Administrator had 
proceeded to facilitate the payment by internet banking transfer as agreed at the April meeting with 
payment reported at the next meeting in accordance with Para. 6.6 Higher Kinnerton Community 
Council’s Financial Regulations.  

4) Microsoft Payment (HKCC On-line business basics service April 2024) - £58.41 - payment by debit card. 
Expenditure incurred on behalf of HKCC and payment reported at the next meeting in accordance with 
Para. 6.6 Higher Kinnerton Community Council’s Financial Regulations. 

5) Microsoft Payment (HKCC On-line business standard service April 2024)- £44.28 payment by debit card. 
Expenditure incurred on behalf of HKCC and payment reported at the next meeting in accordance with 
Para. 6.6 Higher Kinnerton Community Council’s Financial Regulations. 

6) Microsoft Payment (HKCC On-line audio service April 2024) - £2.52  payment by debit card. Expenditure 
incurred on behalf of HKCC and payment reported at the next meeting in accordance with Para. 6.6 Higher 
Kinnerton Community Council’s Financial Regulation 

7) Microsoft Payment (HKCC On-line office 365 service April  2024) - £9.84 - payment by debit card. 
Expenditure incurred on behalf of HKCC and payment reported at the next meeting in accordance with 
Para. 6.6 Higher Kinnerton Community Council’s Financial Regulations. 

8) Stablepoint Ltd (website hosting 24th May 2024 to 24thJune 2024) - £29.99 -  payment by debit card. 
Expenditure incurred on behalf of HKCC and payment reported at the next meeting in accordance with 
Para. 6.6 Higher Kinnerton Community Council’s Financial Regulations 

9) Amazon (dog waste bags and holders) - £119.96  - the Clerk as Service Administrator had proceeded to 
facilitate the payment by debit card as agreed at the March 2024 meeting with payment reported at the next 
meeting in accordance with Para. 6.6 Higher Kinnerton Community Council’s Financial Regulations  

10) Clerk’s salary May 2024 - £1,071.47 - payment proposed by Cllr. Swash and seconded by Cllr. Upton. All 
agreed. Payable by standing order.  
 

IT WAS RESOLVED to approve the Accounts for Payment listed on the May 2024 payment schedule and that 
the Chair and the Clerk would also sign the payment schedule to confirm the Accounts for Payment had been 
duly approved. 
 
24.020  TO RECEIVE REPORTS IN RELATION TO: 

COMMUNITY  
 
a) Streetscene Update including potholes, drainage issues and dog bin location.  

Members noted no substantive progress had been made by FCC since the Street scene meeting in 
November 2023 or the subsequent on-line Street scene catch up on 21st February when various issues 
had been raised. No response had been received following the Clerk’s request for a meeting with Street 
scene prior to the May annual meeting.  
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Members noted that since the April meeting that although a limited number of pothole repairs had been 
carried out several potholes remained, there had been no further progress with the drainage issues and the 
dog bin next to the footpath behind Kinnerton Meadows had not been re-located to its original position.  
 
Due to the increasing amounts of time liaising with residents and chasing FCC regarding Street Scene 
matters on behalf of residents and noting HKCC had no remit to undertake Street scene works, it was 
agreed to arrange an extra-ordinary meeting regarding Street Scene issues and the continued lack of 
progress by FCC.  As agreed at the April meeting, the Clerk had raised the issue regarding FCC’s lack of 
progress with fellow Clerk’s and been advised a neighbouring Community Council’s were experiencing 
similar issues which were hampering Street scene issues being addressed.  
 
Members noted the details of A55 resurfacing works due to start on Thursday 23rd May and scheduled to 
finish by August 2024 would be published in the newsletter and posted on Facebook.  
 

b) Allotment Water Leak Update   
Details regarding the dialogues with FCC, Welsh Water and Hafren Dyfrdwy summarising the current 
position had been circulated with the agenda papers. Members noted that although the Clerk had again 
chased FCC and Welsh Water, no response from FCC had been received. The Clerk had again informed 
FCC in writing of members concerns regarding the damage to the play and open space areas being 
caused by the on-going flooding and the potential risk to residents accessing the Park Avenue Play Area.  
Cllr. Upton agreed to follow the matter up again with FCC and Welsh Water and to liaise with Cllr. Allport as 
required.   
 

c) New Planters 
Members noted the four new planters had been delivered to the village hall car park for storing temporarily 
until the planters were relocated to the agreed locations. Members noted the licence received from FCC 
permitted placement of the planters on the pavement areas outside the school and on the corner of 
Meadowcroft. Cllr. King had liaised with the school regarding the planter positions and the school were 
content for the planters to be positioned in the licenced locations. Members acknowledged and expressed 
thanks to the resident on Main Road who had kindly agreed to water the plants once planted. It was agreed 
that members who wished to attend would meet on site to review and agree the final planter locations. 
Members noted £280.00 from reserves earmarked had been included in the 2024-2025 budget for village 
planting and Cllr. Cooper agreed to identify potential low growing and low maintenance plants for the 
planters which would also attract bees and butterflies if possible. IT WAS RESOLVED to proceed with 
purchasing compost and plants before the June meeting if necessary subject to the payment being 
reported at the June meeting. Members noted that it may be possible to use some topsoil left over from 
filling the goal mouth on MMRG to fill the planters.  

 
d) Main Road Recreation Ground - Dragon Sports & baby and Toddler Family Fun Day  

The Clerk confirmed an order had been placed with Dragon Sports for the 2024 summer camp and 
appropriate arrangements had been made for bookings and advertising in the village newsletter and 
Facebook. Following receipt of a request from Kinnerton Baby and Toddlers Group, it was agreed the Baby 
and Toddler Family Fun Day could be held on MMRG on Friday, 9th August as requested and that the Clerk 
would inform Dragon Sports accordingly to ensure both groups were aware of the arrangements.  
 

 
COMMERCE /GOVERNANCE  

 
a) Approval of Accounts for 2023/2024  

Following a robust review, IT WAS RESOLVED to approve the end of year accounts and bank reconciliation 
for 2023-2024. It was agreed the Clerk would make arrangements for the Chair to sign and date the requisite 
records as required prior to submitting the records to the internal auditor.  The Clerk advised the accounting 
statements and Annual Governance Statement within the Annual Return would be submitted for internal audit 
prior to presenting the Annual Return for approval by full Council at the June meeting.  

 
b) To receive the 2023-2024 year-end bank reconciliation & budget monitoring reports 

Following a review of the detailed budget monitoring reports and financial overview reports for 2023- 2024 
members agreed the budget for 2023-2024 was robust and had been monitored and managed effectively and 
the S137 Local Government Act 1972 expenditure analysis and expenditure in relation to earmarked reserves 
had been accurately and robustly monitored and reported. The bank reconciliation was agreed and noted. 
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c) 2023-2024 audit arrangements update.  

Members noted the Clerk’s report setting out the dates for the internal and external audit of the Council’s 
accounts for year ending 31st March 2024 and preparation required had been discussed and noted at the 
April 2024 meeting. The Clerk re-confirmed the provisional internal audit dates and advised that in relation to 
the internal audit the Clerk would prepare the accounting statements and Annual Governance Statement and 
submit all required records to the internal auditor. On completion of the internal audit the Clerk as the 
Responsible Financial Officer would certify the accounting statements and annual return before 30 June 2024 
and present the annual return to the Council for approval at the June meeting.   

 
In relation to the external audit, members noted the Clerk would then send the Annual Return and copies of 
all requested supporting documentation to the external auditor in accordance with the Auditor General’s audit 
arrangements and requirements.  

 
d) 2024-2025 budget update & bank reconciliation   

Members noted it had been resolved at the April 2024 meeting to approve the Clerk’s updated Salary and 
Back Pay Proposal for 2024-2025 and agreed the revised standing order for payment of the Clerk’s monthly 
salary would commence with effect from April 2024. As agreed the Clerk had made the necessary 
arrangements to amend the monthly standing order and provided confirmation to the Chair and Vice Chair 
once the amended standing order had been set up to take effect from April 2024. Following a robust review of 
the updated budget for 2024-2025 incorporating the agreed revised Salary and Backpay proposal IT WAS 
RESOLVED to approve the updated budget for 2024-2025.  

 
IT WAS FURTHER RESOLVED the bank reconciliation for period ending 11th May 2024 be agreed. 

 
e) Asset Register – to approve and adopt the updated asset register. 

Members noted that as discussed at the April meeting, following the review by One Voice Wales who had 
taken advice current external auditor, the Clerk had been advised that having regard to the size and the 
precept of the HKCC, the de minimis value below which items were not recorded on the asset register should 
be reviewed with the proposed de minimis value being set at £100.00. It had been resolved at April meeting 
that the asset register would be updated for year ending 31.03.24 to include the cumulative value of the new 
planters purchased in March 2024 and secondly updated to reflect the change in the basis of the valuation of 
assets to include all assets above the agreed de minimis value of £100.00. For audit and governance 
purposes members had noted the figure included on the 2022-2023 annual return to record the value of fixed 
assets and long-term assets would need to be changed to reflect the revised basis of valuation and marked 
as RESTATED on the annual return for 2023-2024.  

 
Following a robust review, IT WAS RESOLVED to approve the updated and re-stated asset register for 2022- 
2023 and to approve the updated asset register for 2023-2024 and 2024-2025 noting any additional assets 
purchased during 2024-2025 would be added to the asset register with the any updates being submitted to 
the Council for approval.  

 
 

f) Council’s Annual Report for 2023-2024 – approval and publication requirements  
The Clerk advised that in accordance with Section 52 of Local Government and Elections (Wales) Act 2021 
from April 2022 community and town councils had a duty to prepare and publish a report about HKCC’s 
priorities, activities and achievements over the previous year as soon as reasonably practicable after the end 
of each financial year. Members noted and agreed HKCC’s Annual Report for 2023-2024 would be included 
on the agenda for the June meeting and once approved would be published on HKCC's website and replace 
the existing annual report.  

 
g) Confirmation of Council meeting dates for 2024-2025  

Members noted and agreed that HKCC would continue to hold ordinary meetings on the third Tuesday of the 
month and further noted that meeting dates may be changed with the consent of the Chair in extenuating 
circumstances. It was agreed to publish a notice of meeting dates on HKCC’s website and on the village 
noticeboard. Members noted it had been agreed at the April meeting that for reasons related to the internal 
audit dates, the June meeting would be held on Thursday 27th June. 
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COMMUNICATION  
 

a) Newsletter and Website Updates 
Members noted the May newsletter had been distributed at the end of April. Cllr. King advised that due 
to holiday commitments the timescale for publication and distribution of the July newsletter would be 
affected. Following a discussion regarding various options, it was agreed the July newsletter would be 
published towards the end of June with delivery potentially being within the 1st week of July.  It was 
agreed members would send Cllr. King updates for an HKCC Councillor article to be included in the July 
newsletter. It was further agreed that all members would be added to the HKCC generic contact email 
group.  
 
In relation to publication of the newsletters in 2024-2025,  members noted it had been agreed to the 
November 2023 meeting that the Clerk would proceed to reimburse expenses related to the newsletter 
production on receipt of the relevant invoice and expenses claim form subject to any such 
reimbursement being reported at the next full Council meeting. Members noted the website had been 
updated to include Cllr. Fallon’s bio. Cllr. Cooper agreed to send his bio for the website as soon as 
possible. There were no further substantive website updates to report. 

 
b) Facebook Updates  

Members noted the contents of a number of recent posts would be of relevance and for discussion 
during the extra-ordinary meeting to be arranged regarding Streetscene issues.    
 

Members further noted it had been agreed at the March meeting that the Clerk would prepare and 
circulate an updated Face Book Policy to further define the requirement for group members to adhere 
to the Facebook group rules and to re-confirm the roles and responsibilities of HKCC regarding 
moderation of the Council’s Facebook Groups. It was agreed  the policy would be drafted as soon as 
possible and reviewed at the next meeting thereafter. 

 
PLANNING  - To review planning applications and decisions received since April 2024 meeting  
No applications had been received since the April meeting.  
 
 
24.021  CHAIR’S REPORT  

Members noted a resident had made enquiries regarding the May annual meeting arrangements and had 
been informed accordingly.  
 
Cllr. Upton advised a resident had raised concerns regarding parking issues affecting wheelchair access to 
pavements and accessibility issues relating to dropped kerb requirements. Members noted and agreed the  
matter would be included for discussion during the extra-ordinary meeting to be arranged regarding 
Streetscene issues.    

Members noted that checks had confirmed replacement defibrillator pads were required. IT WAS RESOLVED 
the Clerk would proceed to order and purchase the required replacement pads subject to the expenditure 
being reported at the next full Council meeting. 
 

24.022  REPORTS FROM MEMBERS 
No further reports from members received.   
 

24.023 To confirm the date of the next meeting 
Members noted and agreed the June meeting would be held on Thursday 27th June.  
 
The meeting concluded at 20.30 p.m. 


