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HIGHER KINNERTON COMMUNITY COUNCIL 
MINUTES OF THE REMOTE MEETING HELD VIA MICROSOFT TEAMS 

ON TUESDAY 29TH OCTOBER 2024 COMMENCING AT 6.30 P.M. 
 

 
PRESENT:  Cllr. C. Upton, Cllr. M. King, Cllr. J. Liddle, Cllr. J. Swash, Cllr. F. Turrisi, Cllr. M. Allport, Liz Corner 
(Clerk). 
 
24.054 APOLOGIES FOR ABSENCE / REASON GIVEN 
Apologies for absence received from Cllr. C. Nugent due to being on holiday and Cllr. J. Cooper due to work 
commitments. IT WAS RESOLVED to approve the absence of Cllr. Nugent and Cllr. Cooper. 
Cllr. K. Armstrong-Braun did not attend the meeting and no apologies for absence were received. 
 
24.055 DECLARATIONS OF INTEREST  
Cllr. M. Allport - Accounts for Payment - reimbursement of expenses – Cllr. Allport declared a personal 
interest 
 
24.056 TO APPROVE THE MINUTES OF MEETING HELD ON 24TH SEPTEMBER 2024 
IT WAS RESOLVED that the minutes of the meeting held on 24th September 2024 be approved. 
 
24.057  UPDATES FROM THE MINUTES OF THE PREVIOUS MEETING 

The following matters arising from the minutes of the meeting held on 24th September 2024 were noted for 
information: 
 

• Page 1 – members noted the change in date for the Clerk to attend Finance and Governance Toolkit 
training due to the recent illness of the Clerk.  

• Page 1 - As discussed at the September meeting and to reiterate the guidance received from One Voice 
Wales regarding Councillor attendance at meetings IT WAS RESOLVED to record attendance levels and 
whether apologies for absence had been received and approved as a stand-alone document on the 
website, notice board and in the Annual Report at end of each financial year.  

• Page 1 – in relation to the on-going maintenance of the Willow Arch in Park Avenue Play Area members 
noted the independent Higher Kinnerton Volunteer Group had kindly cut back the Willow arch and were 
waiting for the regrowth to be long enough to knit in a new roof. recognition of the group’s assistance. IT 
WAS RESOLVED to purchase a thank you gift for the volunteer group as token of thanks via the Chair’s 
allowance. It was agreed the Clerk would contact the FCC Streetscene Area Co-ordinator to request that 
the cuttings be removed as soon as possible.  

• Page 1 – regarding the invitation from the North Wales Police to Town and Community Councils to attend a 
meeting on 7th November 2024, the Clerk had confirmed she would attend the meeting via Teams and 
awaited a response providing a link to be able to attend.  

                                                
24.058 CORRESPONDENCE  

1) Draft Annual Report 2025 – 2026 received from the Independent Remuneration Panel for Wales. Members 
noted the consultation period regarding the draft report would close on 29th November 2024 

2) One Voice Wales Digital Health Checks and Community of Practice – members noted as part of the Digital 
Health of Community and Town Councils in Wales project, One Voice Wales were offering health checks to 
allow councils to assess how they are working digitally and consider any good practices. IT WAS 
RESOLVED to proceed with the health check via completion of a self-assessment form by the Clerk which 
would enable One Voice Wales to provide a report with key recommendations for HKCC. Members noted 
One Voice Wales would also use the assessments to collect a set of baseline data to support the 
development of the Community and Town Council sector. 

3) Email from One Voice Wales re new Model Financial Regulations – members noted new model financial 
regulations prepared on behalf of One Voice Wales by a consultant engaged by the National Association of 
Local Councils had been issued and contained guidance as to how Council’s should adapt them to suit 
their specific requirements. The new regulations replaced the 2019 model financial regulations although it 
had not been possible for One Voice Wales to hi-light the changes between the 2019 version and the 2024 
model as substantial amendments had been included. Members noted and agreed the Clerk would review 
the new model regulations and submit updated model financial regulations for HKCC for approval and 
adoption at the November or December 2024 meeting.  

4) Email from One Voice Wales re Pay Agreement for 2024-25 – members noted the National Joint Council 
for Local Government Services had reached an agreement on rates of pay applicable from 1 April 2024 to 
31 March 2025. IT WAS RESOLVED to approve implementation of the pay increase for the Clerk and 
agreed the Clerk would obtain clarification from the HKCC payroll adviser regarding the amount of pay 
increase due on a pro-rata basis. 

5) Note and card received from All Saint’s Church thanking HKCC for the donation in June 2024. 
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24.059 ACCOUNTS FOR PAYMENT  

1) Microsoft Payment (HKCC On-line business basics service September 2024) - £47.04 - payments by debit 
card. Expenditure incurred on behalf of HKCC and payment reported at the next meeting in accordance 
with Para. 6.6 Higher Kinnerton Community Council’s Financial Regulations. 

2) Microsoft Payment (HKCC On-line business standard service September 2024) - £44.28- payments by 
debit card. Expenditure incurred on behalf of HKCC and payment reported at the next meeting in 
accordance with Para. 6.6 Higher Kinnerton Community Council’s Financial Regulations. 

3) Microsoft Payment (HKCC On-line audio service September 2024) - £2.52- payments by debit card. 
Expenditure incurred on behalf of HKCC and payment reported at the next meeting in accordance with 
Para. 6.6 Higher Kinnerton Community Council’s Financial Regulations. 

4) Microsoft Payment (HKCC On-line office 365 service September 2024) - £9.84  - payments by debit card. 
Expenditure incurred on behalf of HKCC and payment reported at the next meeting in accordance with 
Para. 6.6 Higher Kinnerton Community Council’s Financial Regulations. 

5) Stablepoint Ltd (website hosting 24th October to 24th November) - £29.99 - payment by debit card. 
Expenditure incurred on behalf of HKCC and payment reported at the next meeting in accordance with 
Para. 6.6 Higher Kinnerton Community Council’s Financial Regulations. 

6) Stablepoint Ltd (website hosting 24th September to 24th October) - £29.99 - payment by debit card.  
7) Solopress (October newsletter production) - £204.87- payments by debit card. Expenditure incurred on 

behalf of HKCC and payment reported at the next meeting in accordance with Para. 6.6 Higher Kinnerton 
Community Council’s Financial Regulations. 

8) Griffiths Digital Ltd  (annual website maintenance updates) - £300.00- payment proposed by Cllr. Swash 
and seconded by Cllr. Liddle. All agreed. It was agreed that the Clerk as Service Administrator would 
proceed to facilitate the payment by internet banking transfer.   

9) Hafren Dyfrdwy (water supply including leakage allowance July to Sept 2024) - £171.04- payment 
proposed by Cllr. Swash and seconded by Cllr. Liddle. All agreed. It was agreed that the Clerk as Service 
Administrator would proceed to facilitate the payment by internet banking transfer.   

10) Mancoed (MRRG maintenance Sept 2024) - £171.30  - payment proposed by Cllr. Swash and seconded by 
Cllr. Liddle. All agreed. It was agreed that the Clerk as Service Administrator would proceed to facilitate the 
payment by internet banking transfer.   

11) Cllr. Allport (reimbursement for lights and adaptor for village Christmas tree lights) - £76.50 - payment 
proposed by Cllr. Swash and seconded by Cllr. Liddle. Cllr. Allport had declared an interest. All other 
members agreed. It was agreed that the Clerk as Service Administrator would proceed to facilitate the 
payment by internet banking transfer. 

12) Vital Parts Ltd  (bolt cap covers for outdoor gym equipment) - £30.36 – payment proposed by Cllr. Swash 
and seconded by Cllr. Liddle. All agreed. It was agreed that the Clerk as Service Administrator would 
proceed to facilitate the payment by internet banking transfer 

13) Clerk’s salary October 2024 - £1,071.27- payable by bank transfer as resolved at the June 2024 meeting 
 
 
IT WAS RESOLVED to approve the Accounts for Payment listed on the October 2024 payment schedule and to 
approve any payments due prior to November meeting as required in accordance with Scheme of Delegation 
subject to reporting any such payments at the November meeting. Members noted the payment to Solo Press in 
the sum of £204. 87 for the November newsletter had been approved by the Chair in accordance with HKCC’s 
Scheme of Delegation and duly reported at the October meeting. The Clerk advised the October payment 
schedule had been prepared prior to the payment being processed and therefore the payment would be 
recorded for due diligence purposes on the November payment schedule 
 
 
24.060 TO RECEIVE REPORTS IN RELATION TO: 

COMMUNITY  

a. Streetscene Update 
 
➢ Members noted no direct updates had been received from FCC regarding Street Scene matters but noted 

the recent floods would have impacted the resources of the Street Scene team and the Clerk had been too 
unwell in October to persist with requesting a catch-up meeting although would endeavour to arrange a 
Street Scene catch up prior to the November meeting. 

➢ Members noted a resident had raised concerns with HKCC regarding a broken branch within an oak tree 
overhanging the bridal path between Deans Way and Sandy Lane. The Clerk confirmed the matter had 
been reported directly to the tree officer for FCC as a matter of urgency. 
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➢ Following the recent flooding issues, members noted the Chair had drafted a newsletter article for the 

November newsletter to assist residents with reporting flooding matters to FCC. 
➢ Parking issues outside school had been raised by resident who had been signposted again to FCC on the 

basis that enforcement of parking restrictions was beyond the remit and statutory powers of the HKCC. 
The resident had been advised that whilst HKCC had no ability to influence the enforcement of the parking 
restrictions, the matter would be raised directly by HKCC with the Streetscene Area Co-ordinator at the 
next available opportunity.  

➢ Members noted that in response to a resident raising an issue with parking on Park Avenue, an article had 
been included in the November newsletter requesting responsible parking to ensure access was 
maintained at all times. Cllr. Allport had also raised the matter with attendees at the event at All Saints 
Church which had resulted in an increase in the number of vehicles being parked along Park Avenue.  

 
b. Speed Survey  
In response to residents’ concerns regarding the speed of traffic entering and leaving in the village and 
travelling along Main Road, members noted that as agreed at the September meeting, the Clerk had 
approached FCC to request a speed survey which FCC had declined to undertake for budgetary reasons. 
Therefore, HKCC would now to  proceed with placing an order for a speed survey with three traffic counts to 
carried out simultaneously within the areas of concern within the village at a cost of £650.00 plus VAT in 
accordance with the quotation received. The Chair agreed to confirm the precise locations to enable the 
Clerk to confirm the details with the contractor and to place the order. 

 
 

c. Allotment flooding and water leak update  
Regarding the allotment flooding, members noted the Clerk had continued to liaise with FCC in relation to the 
issue and FCC had now engaged a contractor to undertake investigative works imminently with the intention of 
authorising remedial works thereafter. The Clerk agreed to request an update regarding the repair works in 
advance of the next HKCC meeting.  
 
Following the works undertaken by FCC to fix the leak from the allotment waters supply pipes, the Clerk had 
submitted the water leak allowance form to Hafren Dyfrdwy to request an off set of some of the cost to HKCC. 
Members noted the significant increase in the water bill received by HKCC for the allotment water supply had 
mainly been attributable to FCC’s continued delay in fixing the leak. 

 
 

d. Outdoor Gym Update – maintenance and inspections 
IT WAS RESOLVED to approve the quotation in sum of £130.00 plus VAT for Play Inspection Company to 
undertake annual inspection of outdoor gym. Members noted the Clerk had contacted Wicksteed regarding the 
lose bolts which had de-stabilised an item of equipment and had provided with bolt tightening specifications. 
Members noted the bolts would be tightened once the bolt covers had been delivered and the item of 
equipment would remain cordoned off to prevent it from being used prior to being repaired. 
 
e. Dog Waste Bags 
Members noted £250 had been included in the 2024-2025 budget for dog waste bags and dispensers with £100.00 

spend to date.  IT WAS RESOLVED to approve expenditure within budget to purchase dog bags until the end 
of the financial year as required in accordance with HKCC’s Scheme of Delegation subject to reporting any 
such expenditure at the next full Council meeting. 

 
 

f. Christmas Event, Christmas Lighting & Village Christmas Trees update  
Members noted £500 had been included in the 2024-2025 budget as earmarked reserves for the Christmas 
event and further noted the event would be held on Friday 20th December in the village hall. As agreed at the 
September meeting, the Clerk had made the necessary arrangements to organise a musical performance and 
attendance of Ysgol Derwen school choir and would proceed to apply for an alcohol licence. The Clerk had 
also placed an order with Deeco Lighting in the sum of £900 plus VAT for installation and removal of the lights 
as agreed at the September meeting. IT WAS RESOLVED to proceed with purchasing two Christmas trees 
from Backford Christmas Tree Farm for the village in accordance with quotation in the sum of £350.00. As 
discussed at the September meeting, members noted Cllr. Allport had proceeded with purchasing 
replacement Christmas lights and fixtures for the Christmas tree outside All Saints Church in the sum of 
£76.50 with £1000 included in the 2024-2025 budget as earmarked reserves for replacement of Christmas 
lights for the village.  
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Following notification from Scottish Power Retail Business regarding changes to electricity supply 
arrangements and a request that HKCC make alternative arrangements to secure the electricity supply, the 
Clerk had liaised extensively with the Scottish Power and the FCC Street Lighting team regarding alterative 
arrangements.  IT WAS RESOLVED that HKCC would engage with FCC to secure the electricity supply 
subject to there being no substantive increase in cost and to the Clerk confirming arrangements going forward 
with Scottish Power and reporting the outcome at the November meeting. 
 
g. Village Projects 2024-2025  
Members noted £1000 had been included in the 2024-2025 budget as earmarked reserves for a village 
community library and further noted it had been agreed at the September meeting that the Clerk would 
contact FCC regarding licensing requirements for placing an outdoor book library on the pavement in the 
vicinity of the bus stop on Main Road to enable members to review and discuss the options for the library 
facility. The Clerk agreed to proceed with contacting FCC and to provide an update at the November 
meeting. 

 
h. Remembrance Sunday 
Members noted Remembrance Sunday would be marked by Service Remembrance on 10th November at 10am 
at All Saints Church with members of HKCC being invited to attend and to lay a wreath.  Cllr. Liddle offered to 
attend the service. IT WAS RESOLVED to proceed with purchasing a wreath on behalf of HKCC.  

 
i. Bulb Planting   
In accordance with HKCC's statutory duty relating to biodiversity, members noted FCC had offered free bulbs 
for planting in and around the village to support biodiversity initiatives in Higher Kinnerton. The Clerk advised 
1st Kinnerton Scout Group had offered to assist with planting the bulbs and where keen to support the 
initiative. Members noted FCC’s supplier would be able to deliver the bulbs provided FCC confirmed the order 
by 31st of October 2024. Following a robust discussion regarding potential locations and planting 
arrangements, IT WAS RESOLVED to request FCC to proceed with ordering 1000 bulbs and the Clerk would 
then make arrangements for bulb planting as soon as possible following delivery. 

 

COMMERCE /GOVERNANCE  

a.  Local Government and Housing Committee inquiry into role, governance and accountability of the 

community and town council sector 

Members noted that as discussed at the September meeting, Senedd Cymru’s Local Government and 
Housing Committee were undertaking an inquiry into the role, governance and accountability of the 
community and town council sector. Since the September meeting, the Clerk had attended the One Voice 
Wales consultation session and the Senedd stakeholder event. The Clerk had prepared a detailed draft 
response on behalf of HKCC for members to review which had been circulated with the agenda papers. 
Following a robust discussion, IT WAS RESOLVED to approve HKCC’s response and submit the document to 
the Local Government and Housing Committee in accordance with the agreed deadline of 31st October. 
 
b. Town and Community Council Code of Conduct Mandatory Training  

Regarding the two mandatory training sessions held virtually on Tuesday 22nd and Thursday 24th October, 
the Clerk had attended both sessions and noted all members had attended as agreed with FCC except for 
Cllr. Armstrong Braun. As noted at the September meeting, details of the training had been confirmed with 
Cllr. Armstrong-Braun by way of a hard copy of the e-mail received from FCC having been posted through his 
letterbox with a written request to confirm with the Clerk which session he would be attending.  FCC had 
agreed Cllr. King would not be required to attend the training in person given his long-term absence following 
a cycling accident and would be able to review the recording once available as an exception to mandated 
attendance a training session. 

 

c. Higher Kinnerton Community Council Training Plan update 

Members noted the Training Plan agreed in November 2023 would be updated and reviewed at the November 
2024 meeting. It was agreed members would review their individual training plans to confirm any training to be 
attended in 2023-2024 and send confirmation to the Clerk in advance of the November meeting. IT WAS 
RESOLVED that the Clerk would attend the OVW & SLCC Joint Event on 20th November at cost of £65.00 
plus VAT subject to the Clerk’s availability to attend the all-day event.. 

 
d. To receive the Bank Reconciliation - IT WAS RESOLVED the bank reconciliation for period ending 24th 

October 2024 be noted and agreed. 
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e. IT equipment for HKCC- update  
Members noted that as discussed at the September meeting, guidance had been received from One Voice 
Wales regarding the end of support for Microsoft Windows 10 and neither the desktop or the laptop used by the 
Clerk for HKCC purposes met the Windows 11 system requirements and therefore new IT equipment would be 
required. Members noted £250.00 had been included in the 2024-2025 budget for IT equipment to upgrade the 
HKCC printer and scanner device. Whilst members noted it would be possible to vire from underspend 
elsewhere within the 2024-2025 budget if necessary to facilitate the purchase of a new laptop  and monitor, 
following a robust discussion, IT WAS RESOLVED to proceed with purchasing a new printer with scanner in 
2024-2025 and to include in the 2025-2026 budget an amount sufficient to invest in purchasing a new laptop of 
a specification that would be suitable for HKCC’s long term requirements.  IT WAS RESOLVED Cllr. King and 
the Clerk would proceed obtain best prices for a printer and scanner within the £250.00 budget and provide an 
update at the November meeting 

 
 

COMMUNICATION - Newsletter updates (including invoicing arrangements), HKCC Website and 
Facebook Updates   
 
Members noted Cllr. Turrisi and the Clerk  had worked collaboratively on the November newsletter. The  Chair 
extended thanks to Cllr. Turrisi and all members who had submitted newsletter content and noted the crucial 
role undertaken by Cllr. King, Cllr. Turrisi, Cllr. Swash and the Clerk in producing the village newsletter. 
Members noted the frequent challenge in obtaining sufficient relevant content for the newsletter. Following a 
robust discussion, it was agreed a reduction in the number of pages could impact on the newsworthiness and 
community content of the newsletter and therefore HKCC would continue to produce the monthly 8-page 
newsletter.  Members agreed an article and/or a flyer from Walters Coffee Shop could be included in the 
December newsletter and further agreed the Royal Oak would be invited to include a newsletter article. 
 
The Clerk confirmed  the annual website maintenance updates had been completed by Griffiths Digital Limited. 
The Chair extended thanks to Cllr. Swash for his assistance with the HKCC website uploads and members 
noted Cllr. King had agreed to resume assisting with website updates and uploads.  
 
In relation to Facebook updates, members noted a number of posts promoting businesses had been removed 
from the Higher Kinnerton Community Facebook page as the businesses were advertiser is the HKCC village 
newsletter. 
 
PLANNING - to review planning applications and decisions received since the September meeting. 
No planning application notifications had been received since the September meeting. 

 
 
24.061 CHAIR’S REPORT  
The Chair invited members to attend an informal Christmas drinks gathering in the Royal Oak on Friday 6th  
December. 
 
24.062  REPORTS FROM MEMBERS 
No additional reports from members were received.  
 

24.063 To confirm the date of the next meeting 
Members noted the next meeting would be held on  Tuesday 19th November 2024.  
 
The meeting was declared closed at 20.05 


